Process for booking TDSB facilities:

1. Choose your school, including a second and third choice:

Map of Community Use schools:
http://www.tdsb.on.ca/lwwwdocuments/about us/permits/docs/200708 sch
ools availability for Community Use.pdf

Fee Schedule:
http://www.tdsb.on.ca/lwwwdocuments/about us/permits/docs/Permit Fee

Schedule.pdf

2. Search for facility availability:

http://lipermits.tdsb.on.cal/iPermits/Facilities/FacilitiesSearchWherePage.as
p?SCheck=364672964&SDT=40577.4603819444&WizardPageSequence=1&
SearchFor=A&PrevPage=Wizard

Nura Aman -416 395 4831 - Schools in North East and North West
quadrants - Below the 401

Mona Khan -416 395 4832 - Schools in East & North West quadrants -
Above the 401

Salin John -416 395 4830 - Schools in South West quadrant

Jamila Kyari - 416 395 4833 - Schools in South East quadrant

3. Request a Certificate of Insurance from TI: (3 days)

Liability Insurance: send email to financequestions@toastmasters.org with the
following information:
For events please provide:

Name and date of event

Name of the event location

Address of the event location

Contact person’s name at the event location
Phone and fax number of the contact person
Contact person’s e-mail



4. Complete Application for Permit
Read the instructions for requesting use of a school.

http:/ /www.tdsb.on.ca/_ site/ViewItem.asp?siteid=179&menuid=724
&pageid=581

Download and complete the application form. Since TM is a registered non-profit
organization you do not need to complete the Membership Roster Form.

http://www.tdsb.on.ca/wwwdocuments/about_us/permits/docs/Application %20
for %?20Permit.pdf

Toastmasters IEN (Not-for-profit registration #) 95-1300076

Visit the TDSB public website tor additional information/torms: www.tdsb.on.ca/permits

Section C — Additional Requirements: Payment is required upon receipt of Permit and #fcopy of liability insurance naming the TDSB as “additional
insured”. @ Credit Card Authorization Attached ﬁ Liability Insurance Attach O Request TDSB User Group Insurance

Furniture Required (If available):  No. of Chairs No. of Tables
Equipment Required (If available): (¥ ) Opa. System Oy
Will refreshments be served? (¥ ) O no

Other (Specify):
ts Other (Specify):
Yes (Note: Only light refreshments may be served in designated areas.)

Section D -Organization Details

Is your organization Registered Non-Profit? IIBﬂ Yes [ O w~o
- If yes, please enter your registration number: and attach supporting documents and list of officers
Is your Organization volunteer based with an elected executive E[ Yes O n (Note: TDSB reserves the right to request an
Do you have an annual operating budget of greater than $5,000? O ves No audited financial statement of account)
Who is the target group of your membership adults; O youth; O senior; O pre-school groups
- Please specify the age group of participants: % Under 12 % 12t0 18 % 19 to 59 % 60 or Older

- Complete and attach a membership roster (form available from the TDSB public website)

[ commercial or Private Groups (Specify)

Note: Please read the “rules and regulations” governing the use of school facilities. Sign and date page two and submit. * * > » » » » » » » » » » »

5. Fax forms to TDSB Planning Dep’t; Permits Division:
Fax # 416-395-8062

Confirm successful receipt of fax by calling 416-395-7666 (option 2: non TDSB
request, option 4: other inquiries, option 1: new permits)

Include in fax:
Application for Permit
Certificate of Insurance
Credit Card Authorization Form

6. Follow up with TDSB Planning Dep’t to monitor request.



